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INOJIOKEHUE
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r. Hoswblii Ockou Bearopoackoii odaactu»

I. O0mue moJsioKeHus

l.Hacrosiuee nonoxenne pa3palOTaHO Ha  OCHOBAHMH  [MHCbMa MHUHHUCTEPCTBA
obpaszoBanust Poccuiickoit ®enepaunn ot 23 mapra 2004 r. Ne 14-51-70/13, npuxasa
mudHdcTeperBa  oOpasoBaHust Poccuiickoit  ®enepanmn ot 01.03.2004 Ne936  «O
peaym3aluy pelIeHus KOJUIETMH MUHucTepcTBa 0o0pazoBaHus Poccun ot 10.02.2044 r.
Ne2/2 «O6 OCHOBHBIX HaIpaBICHHIX COBEPIICHCTBOBAHMS EATEILHOCTH OHOIHOTEK
yupexaenuit odmero odpasosanus Poccuiickoit denepannmy.

2.bubnuoreka ABAsAETCA CTPYKTYPHBIM IMOJpa3/e/€HUEM IIKOJIbI, yYaCTBYIOLIMM B
y4eOHO-BOCITUTATEIBHOM — IpoIecce B LelsiX o0ecredyeHus IpaBa  YY4acTHHKOB
o0pa3oBaTeJBHOrO  @poliecca  Ha  OecruiatHoe — MOJL30BaHME  OMOANOTEYHO-
MH(GOPMALMOHHBIMU pecypcamMu. bubinoreka croco6CTByeT HOPMUPOBAHUIO KYJIETYPHI
JUYHOCTH YYallUuXCss M IO3BOJAET IOBBICUTH S(P(OEKTUBHOCTH HHPOPMAIMOHHOTO
00CTy’)KHBaHUS y4eOHO-BOCITUTATEILHOIO MPOLECCa.

3. JledarenbHOCTE OMONMOTEKHM ILKOJBI OTpaXkaeTcss B YCTaBe 0011e00pa3oBaTeIbHOrO
yapergienas.  O0ecrieyeHHOCTs  OMOMMOTEKH  VUEOHBIMHU. METOJMYECKUMY U
CIIPaBOYHBIMU JOKYMEHTaMU YUHTbIBACTCS npu JMLEH3UPOBAHUN
0011e00pa30BaTENILHOTO YUPEXKICHUS.

4.llenn OubanoTekn 0O0ILEOOPA3OBATENBHOIO YUPENKICHHsST COOTHOCATCS ¢  LEIAMU
0011e00Pa30BATENEHOTO  YUPEIK ICHIIS: dopmupoBanue oOLIel KyJIbTYpbl JHYHOCTH
00y4alolMXcsd Ha OCHOBE YCBOGHHS 00s3aTE€IBHOTO MHHHMYMa  COJEp/KaHMUS
0011e00pa3oBaTe/IbHBIX IPOrpaMM, YIIyOJICHHBIX HpOrpaMy 00yUeHHs, HX aJanTalus K
JKM3HM B OOLLECTBE, CO3JaHME OCHOBBI U OCO3HAHHOTO BBIOOpA U TOCIIEIYIOIIEro
OCBOEGHUS  IPO(ECCHOHATBHBIX 00pa30oBaTENbHBIX  MPOTPaMM, — BOCIUTaHHE
Ipak JaHCTBEHHOCTH, TPYAOIIO0MS, YBaKEHUS K IIpaBaM U cBOOO/1aM 4esloBeKa, JHOOBHU K
OKpysKarolei npupoae, Poaune, cembe, hopMupoBaHue 310poBOro odpasa KU3HH.
5.bubnuoreka pyroBOACTBYETCS B CBOEH JesTenbHOCTH (enepalbHbIMU 3aKOHAMH,
yKazamu, u pacnopsbkeHusamu [Ipesuaenta Poccuiickoit denepanniu, ocTaHOBICHUSIMA
U pacriopsDKCHUAMHU  IpaBUTeNbeTBa  Poccuiickoit denepaunyt U UCMOJHUTEIBHBIX
opraHoB cyObekToB Poccuiickoil ®enepaumy. pelICHUAMH COOTBETCTBYIOIIEIO OpraHa
yIpaBjeHuss  00pa3oBaHUEM,  YCTaBOM  00mIC00pa3oBaTEIbHOIO  YUPEIKACHUS,
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[OJOYKEHHEM O OuGIHOTEKe, YTBEPIKIEHHBIM IHPEKTOPOM 001e00pa3oBaTebHOIO
YUPEIKICHUS.

6./lesTensHOCT OUOTMOTEKH OCHOBBIBACTCS Ha MPUHLMIAX JICMOKpATHH, TyMaHU3Ma,
06LIeJOCTYTHOCTH, PUOPHTETa OOLIEUETOBEYECKHIX LUEHHOCTEH. IPasKIaHCTBCHHOCTH,
¢BOOOIHOTO Pa3BUTHS JIMYHOCTH. )

7 TlopanoK TOJB30BAHUST HCTOUHMKAMU MH(OPMALHHU, NEpeueHb OCHOBHBIX YCJIYT U
yClIoBUMS ~ MX  [pefOCTaBlIeHHs — ompenessitores  [lonoxenuem o Oubaunotreke
o6uieoOpasoBaTeibHOrO  yupeskaenus u  IlpaBuiamMu  NOIB30BAHHUS OMOIMOTEKO,
YTBEPIKICHHBIMU PYKOBOAHUTENIEM 001€00pa30BaTeIbHOIO YUPEKICHHMS.

8. OO6meoOpa3zoBaTebHOS YUPEKACHHE HECET OTBETCTBEHHOCTL 3a JOCTYNHOCTE U
KaueCcTBO OMOINOTEUHO-HHPOPMALOHHOTO 00CTy/KMBaHHs OUOINOTEKH.

9. Opranusarust 06C/1yKUBaHUs YUaCTHUKOB 00pa30BaTEIBHOTO Mpotiecca MPOU3BONTCA
B COOTBETCTBMM C IMPAaBWIAMH TEXHUKM O€30MaCHOCTHM U MNPOTHBONOKAPHBIMH,
CAaHUTAPHO-TUTHEHIYECKUMU TPeOOBAHUAMU.

II. OCHOBHBIE 3AJAYMH.

10.OCHOBHBIMU 3a/1auaMKi OUOIMOTEKH ABASIOTCSL:

a) obecredeHne ydyacTHHKaM 00pa30BaTeIBHOro mpomecca —  oOydarommumes,
[earornuyeckuM  paboTHUKaM, POAUTENAM  (MHBIM — 3aKOHHBIM MpeCTaBUTEIISAM )
oGyuaroruxes (aanee — MOJNB30BATE/IAM) — JA0CTyINa K MHPOPMALMK, SHAHUAM, HICSM,
KYJAbTYPHBIM  LIEHHOCTSAM MOCPEJCTBOM  KCIOJb30BaHUSA — OMOMMOTEYHO — —
HHQOPMALMOHHBIX  pecypcoB  00Ie00pa3oBaTeIEHOrO  YUPEKIACHNS Ha  PasanIHBIX
HOCHTEX: OyMaKHOM (KHIKHBIA GOHI, QOHI MEPUOAMYECKUX N3JaHUI); MarHMTHOM
(pona ayamo- W BHIeoKacceT); kommyHukatusHom (CD —JIUCKH); KOMMYHUKATHBHOM
(KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEJISX;

0) BOCIIMTaHKE KYJIHTYPHOTO U IPaXKIaHCKOrO CaMOCO3HAHUs, MOMOILb B COLMATN3ALMN
00yJaroIIerocst, PA3BUTHH €ro TBOPYECKOro MOTEHLUHAIA;

B) (POPMUPOBAHUE HABBIKOB HE3aBMCHMOrO OMOIMOTECUHOIO IOJB30BATCIIS: o0yueHue
IOMCKY, OTOOPY U KPUTUYECKOH OLEHKe MHPOpMALHHL;

I') COBEPLIEHCTBOBAHHKE MPEIOCTABIIAEMBIX OMOINOTEKOM YCIyT Ha OCHOBE BHEAPCHHA
HOBBIX ~ MH(OPMALMOHHBIX  TEXHONOTHIl M KOMIbIOTEpHM3aLui  OHOIHOTEUHO-
MHPOPMALMOHHBIX POIEccOB, GOPMUPOBAHKE KOMPOPTHOH OMOIMOTEYHOMN CPEIbI.

III. OcHoBHBbIE PYHKIHH.

11. s peanu3ariii OCHOBHBIX 3aJa4 OuOIroTeKa:

a) hopmupyet GoHI GMOIMOTEYHO-UHGOPMALIHOHHBIX PECYPCOB 0011e00pa3zoBaTeILHOIO
YUpEKICHHUS:

KOMIUTEKTYET YHUBEPCAIBbHBIH (GOHA y4eOHBIMH, XYHOKECTBEHHBIMH, HAyIHBIMH,
CHpaBOYHBIMM, —II€JarOrMUECKMMU ¥ HAYYHO-TONYJAPHBIMA  AOKYMCHTaMH  Ha
TPaMLMOHHBIX U HETPAJUIHOHHBIX HOCUTENSX HH(OPMALINH;

rnonosHseT GoHa MHGOPMAIMOHHBIME pecypcamu ceTi VIHTepHeT, 6azaMu U OaHKaMH
JAAHHBIX JPYIMX YUpeKASHUIl n opraHusanuii;

aKKyMYJIHpYeT (OHJ[ JOKyMEHTOB, CO3aBaeMbIX B 00LIE00PA30BATEILHOM YIPEKACHAH
(my6auKanuii 1 paboT rnexaroros 00IeodpasoBaTENILHOIO YUPEIKACHHMS, Ty HIIHX paboT u
pehepaToB 00YUaIOIUXCS U IP.);



OCYLIECTBJISIET pa3MEIleHNe, OPTraHU3aLNI0 K COXPAHHOCTh JOKYMCHTOB;

6) co3aaét nHGOPMALIMOHHYIO MPOAYKIHIO:

OCYLIECTBIIAET aHATUTHKO-CHHTETHYECKYIO IepepaboTKy HHPOPMALIUK,

OpraHu3yeT U BeAET CIIPaBOYHO-OMOIMOrpapuuecKuil anmnapar: KaTtalort (asipaBUTHBIN,
CHUCTEMATHUYeCKHil), KapTOTEKM (CHCTeMaTHUYECKyl KapTOTEKy CTaTei, TeMaTH4eCKhe
KapTOTEKH), 3JIEKTPOHHBIN KaTaaor, 6a3bl JaHHBIX 110 TPOQHIIO 001eo0pazoBaTe/IbHOIO
YUPCIKIACHUSA, ‘
paspabaThiBaeT pekoMeHiarelbtbie Gubaorpapuieckne nocodbus (CIUcKu. 0030pHl,
yKazaTeiau U T.I1.),

obecrieunBaeT MHGOPMUPOBAHUE MOJIb30BaTENeH 00 MH(OPMALIOHHON NPOAYKLHH;
B)OCYLIECTBIISAET g depeHIMPOBAHHOES O1OIMOTeYHO-UH(POPMALIMOHHOE
o0cmy)KuBaHUe 00y4aroIIUXCs:

npelocTaBisieT MHGOPMALMOHHBIE PECYPChl HA  PA3IMYHBIX HOCUTC/SIX HA  OCHOBE
M3y4YEHHUs UX MHTEPECOB ¥ HHPOPMALMOHHBIX 10TPEOHOCTEH,

CO3/[@eT YCIOBHS JUIS Pealn3allii CaMOCTOSITE/IBHOCTH B O0yUeHHH, MO3HABATEIbHOM,
TBOPYECKOH JAEATEIbHOCTH € OMNOPOH Ha KOMMYHHMKALMIO, CIOCOOCTBYET PA3BUTHIO
HABBIKOB CaMOOOYYEHHsI (ydacTHe B CETEBBIX OJMMITMAAAX, TEICKOMMYHHUKAIMOHHBIX
IIPOEKTaxX B CHCTEME AUCTAHLIOHHOrO 00y4eHNs);

opranuszyel OoO0yYcHWEe HaBbiKaM HE3aBHCHMOro OHOMHOTEUHOro TOIbp30BaTeIs U
notpebuTens MHGOPMALMH, COACHCTBYST MHTErpallMk KOMIUICKCA 3HAHMH, YMEHHH W
HaBBIKOB PabOThI ¢ KHUION U MHGOpMaLKei;

OKa3bIBaeT MHGOPMAIIMOHHYIO MOAAEPKKY B PELICHUH 33134, BO3ZHMKAIOLIMX B MpoLEecce
UX y4eOHOM, caM000pa30BaTeIbHON U 1OCYTOBOM IS TEIbHOCTH,

OpPraHM3yeT MAacCOBbIE MEPONpPHUSTHS, OPUCHTHPOBAHHBIE HA Ppa3sBUTUC obuieit u
YUTATENLCKOM KYJIBTYPBI IMIHOCTH, COACHCTBYET PasBUTHIO KPUTHYECCKOIO MbILIVICHHS
CONENCTBYET WieHaM MeJarornueckoro KOJUIEKTHBA M aIMUHUCTPALUK YYPEKICHUS B
OpraHm3anii  06pa3oBaTENbHOrO Ipolecca M Jocyra o0ydarommxes — (IpocMoTp
BuaeoGuIbMoB, CD —IMCKOB, NPE3eHTALMH, Pa3BUBAIOIINX KOMIIBFOTEPHBIX UID;
PYKOBOIWT BOCIUTATENIBHON paboTOM ¢ KHUTOI B IPyNIaX MPOMICHHOTO AHA, B K1accax
KOMIICHCUPYIOLIEro 00y4eHus, B KOPPEKLUMOHHEIX Knaccax ( [P HX HaTIMuum);

r) OCYLIECTBIISIET b hepeHIMPOBAHHOE OMOIMOTEYHO-UHPOPMALIMOHHOE
00CITy)KMBAHUE TIeJarOTHUECKUX PaOOTHHUKOB!

-BBISIBIISIET MH(OPMALMOHHBIE TOTPEOHOCTH U YOBJICTBOPSCT 3alIpOChl. CBS3AHHBIC C
00ydeHHeM, BOCIIUTAHUEM U 310POBHEM JETEH!

_prigpiseT MHGOPMAIMOHHBIE MOTPEOHOCTH ¥ YJOBIETBOPSET 3alpockl B 00/1acTH
MeJarorn4eCKMX HHHOBALMI 1 HOBBIX TEXHOJIOIHHM;

-coneiicTByeT  TPO(ECCHOHATBHON — KOMIETCHIMH, TOBBIIEHHIO  KBaTH(UKALMK,
[POBEICHHIO ATTECTALINH,

-CO31a6T OAHK MeNarorHdeckoil MHGOpMaLMU KaK OCHOBBI €MHON MH(OPMALOHHOH
cay:k0b1  00111€00pa30BaTEIBHOTO  YUPEIKACHUS, OCYIIECTBJISIET  HAKOIUICHUE,
CUCTEMATU3alMI0 MHPOPMALIMU 10 IPEAMETaM, Pa3ciIaM U TeMaM;

-OpraHM3yeT MOCTYN K OaHKy NeJaroruyeckoil MHpopMalnuu Ha JFOOBIX HOCHUTENIAX,
TIPOCMOTP 3JEKTPOHHBIX BEPCHIl MeIarOrnyeCcKnx U31aHuit;

~OCYLIECTBISIET TeKyllee HHPOpMUpoOBaHME (AHM HH(bOpMaLH, 0030pbl  HOBBIX
MOCTyIIeHHH u nyGauKammit), HHGOPMUPOBAHKME PYKOBOACTBA 00IIE00pa3oBaTE/ILHOIO
VupesKAeHHUs IO BOMPOCcaM yIpaBleHus 00pa3oBaTe/IbHbIM IIPOLECCOM;

-MOJJePKMBAET IEATENbHOCTh [eAaroruueckux paboTHUKOB B 00J4aCTH  CO3AaHMA
MH(GOPMAIIMOHHBIX MPOIYKTOB (10KyMeHTOB, 6a3 nanHbiX, BEb — cTpanui n e B



-CIIOCOOCTBYET MPOBEACHHUIO 3aHATHI MO0 GOPMUPOBAHUIO HHPOPMALMOHHON KYJIBTYPBI;

apiasercs 0azoil I IPOBENEHMUS MPaKTHUYECKUX 3aHATUH 1o  pabore ¢
UH(GOPMAIIMOHHBIMU PECYpCaMHu;
1) OCYLLECTBIIAET auddepeHIpoBanHOe OndIHOTEUHO-HHPOPMAIIHOHHOE

o0ciy)KMBaHUE poauTesell (MHBIX 3aKOHHBIX MpeACTaBUTENeH 00y aromnXcs):
-yJIOBJIETBOPSIET 3ampOoChl Mosib3oBaTesneld U MHPOPMUPYET O HOBBIX MOCTYIUICHUSX B
OuOIMOTEKY;

-KOHCYJIbTUPYET [0 BOIpOCAaM OpraHu3alud CeMEHHOro 4YTEHHMs, 3HAKOMUT C
rmiopMalviet Mo BOCIUTAHUIO 1E€TEH;

-KOHCYJIBTHPYET MO BOMPOcaM yueOHbIX U3AaHUH st 00y Yar0mXcsl.

IV. Oprauusauusi JaesiTeJbHOCTH GHOIHOTEKH

12. Hanuume yKOMIUIEKTOBaHHOH OMONMMOTEKH B 0011e00pa3oBaTENIbLHOM YUYPEKIACHUU
o0s3arenbHo. YacTuuHas ueHTpam3aiusa o6udianoreuno-6u6mmnorpadnyecknx rnpoueccon
B MEXKIIKOJIBHBIX OHOJIMOTEUHBIX OOBEIMHEHUSX MPOBOAUTCA I10 IPUKA3y OpraHoB
yIpaBiaeHUs: 00pa30BaHUEM.

13. Ctpykrypa OUOIHMOTEKH: TOMUMO TPAAULIMOHHBIX OTAEJIO0B (a0OHEMEHT, YNTATbHbIN
3aj1), MOKET BKJIIOYaTh OTAENbl Y4eOHMKOB, HH(OpMALMOHHO-OMOIHOrpaduyecKoit
paboThl, GOHI M CNeNUATU3UPOBAHHBIN 3a1 U1t padoTel ¢ MYJbTUMEIUMIAHBIMU U
CETEBBIMU JOKYMEHTaMH, BUACOCTY IUIO, MUHM-K3/1a T€JbCKU L KOMILIIEKC,
MHOKUTEJIbHYIO TEXHUKY U JIp.

14. BuGnuoTeyHo-MHMOPMALMOHHOE O06CTY/KMBAHME OCYLIECTBIAETCS Ha OCHOBE
OUOIMOTEYHO-MHPOPMAIIMOHHBIX ~ PECYpCOB B COOTBETCTBUM ¢ yuyeOHbIM  H
BOCIUTATEJIBHBIM ~ TUIAaHAMKM  0011e00pa30BaTEIBHOIO  YUPEIKIEHUs, TporpaMmamu,
LPOCKTaMHU M IIAaHOM paldoThl OUOIMOTEKH.

15. bubnuorexka BrpaBe MPEeAOCTABIATh IUIATHBIE OUOJIMOTEUHO-UHPOPMALMOHHEIE
YVCIYTH, TepeueHb KOTOPHIX  OMNpeJensieTcss ycTaBoM  00LeoOpa3oBaTebHOIO
YUPEIKICHUS.

16.CrioHcopckasi MOMOIb, TOJydYeHHass OMOJIMOTEKOW B BHJE LEJICBBIX CPEICTB Ha
roMIUIeKToBaHHe (hoHAa W 3aKynKy OOOpYIOBaHWs, He BJICYET 3a COOOH CHMIKEHUS
HOPMATHBOB M (Win) aOCOJIOTHBIX pPa3MEPOB (puHaHcupoBaHus W3 OrolKeTa
0011e00pa30BaTEILHOrO yUpexkaeHus. J[eHe)KHBIE Cpe/ICTBa 3a CHAHHYIO OMOIMOTEKOM
MaKkyJIaTypy  pacXoIylOTCs Ha  yJIydlleHHe  MaTepuajbHO-TEXHHYECKOH  Oa3sbl
OUOJIMOTEKM, MOAMUCKY MPOPECCHOHANBHBIX —H3JAaHUM, KOMIUIEKTOBaHKHEe (poHIa
JIOKYMEHTOB.

17.8 wensx oGeciicueHus MoOJepHH3ALMU OHOMHOTCKH B YCIOBHSIX MH(pOpPMaTH3aLUU

o0Opa3oBaHus u B Tpelenax  CpEeJICTB, BBIJICJISIEMBIX  YUpEJUTEAMH,
001eo6pa3oBaTesIbHOE yupexkaeHre ooecreunBaeT OMOINOTEKY:
-rapaHTUPOBAHHBIM (bUHAHCUPOBAHUEM KOMIUIEKTOBAHUSI OubaMOTEUHO-

WH()OPMALIMOHHBIX PECYPCOB (B CMETE YUPEKACHUA BLIBOAUTCS OTACIBHO);
-11e00X0IUMBIMU CITYKEOHBIMU U TIPOU3BOACTBEHHLIMU [MOMEIIECHUAMU B COOTBETCTBUU
CO CTPYKTYpOi OMOJMOTEKM MU HOPMATUBAMM [0 TEXHHKE O€3011aCHOCTH HKCIUTyaTaluu
KOMITBIOTEPOB  (OTCYTCTBHME BBICOKON BIAKHOCTH, 3albLIEHHOCTH IIOMEILEHHS,
KOPPO3MOHHO-aKTUBHBIX TIPUMECEil TN 37IeKTPOIPOBOIAILEN NBUIN) U B COOTBETCTBUH C
nostokeHussmMu CanlluH;



-COBPEMEHHOM 3JIEKTPOHHO-BBIYUCIUTENIBHOM, TEJICKOMMYHUKaLMOHHON u
KOMMPOBATbHO-MHOKHUTEIBHOM ~ TEXHUKOW M HEOOXOAMMBIMH  TPOTPaMMHBIMU
NPOAYKTaMU;

-PEMOHTOM U CEPBHCHBIM OOCITYKMBAaHUEM TEXHUKU U 000pY10BaHUA OUOIHOTEKH,
-OMOGNMMOTEeUHOI TEXHUKON U KaHIEeISIPCKUMU NIPUHAIEKHOCTIMH.
18.00mie00pa3oBaTesibHOE  yUpEeKAEHUE — Co3Aa€T  yCaoBHs i COXPAHHOCTH
arnmapaTypbl, 000pyJOBaHUS U UMYILECTBAa OUOINOTEKH.

19.0TBETCTBEHHOCTh 3@ CHUCTEMATHMYHOCTb M KayeCTBO KOMIUIEKTOBAHMS OCHOBHOIO
Gonga OuOIMOTEKH, KOMIUIGKTOBaHUs yueOHOro ¢omaa B  COOTBCTCTBHH  C
(GeaepanbHBIMU MEPEYHSIMU YUYEOHUKOB M y4ueOHO-METOAMUECKUX H3JaHUH, CO3/[aHHe
1ICOOXOAMMBIX  yCJAOBMM  [U1sl ~A€ATEABHOCTH  ONOMMOTEKN HECET  PYKOBOJIUTENb
00111€00pa30BaTEILHOTO YUPEIK/AECHUS B COOTBETCTBUU C YCTABOM YUPEIKICHUS.

20. Pexum paGoTel OHOMHOTEKH  OIpeAeHseTcs —3aBedyloIuM  OuOIMoTeKon
(bubnuorexkapeM) B COOTBETCTBMM €  NpaBWIaMy  BHYTPCHHErO  pacropsijika
001e00pa3zoBaTebHOr0 yupexaeHus. [lpu onpenenenun pexxuma padborbl OUOIMOTEKH
npeTyCMaTpPUBAETCSl BBIAETICHHE:

-IBYX 4acoB pabouero BPEMEHH EKEIHEBHO Ha BblIosHcHHE BHYTPUOUOIMOTECUHOH
paboTHI;

-OJHOTO pa3a B MECSIl — CAHUTAPHOTO JHs, B KOTOPBIH 00CIy KMBaHUE M0JIb30BATEICH He
IPOU3BOJAUTCS;

-HEe MEHEee OJTHOTO pa3a B MECSL — METOJAUYECKOrO JIHS.

Z1. B uensx oGecncucHus palioHalIbHOrO UCTIONB30BAHH MHOOPMAIMOHHEBIX PECYPCOB
B paboTe ¢ JETbMM U IOHOIIECTBOM OMONIMOTEKa 0011e00pa3oBaTeIbHOr0 yUpekKACHUs
B3anMoJIeiicTByeT ¢ OubamoTekaMu MuHucTepeTBa KyabTypsl Poccuiickoit Menepartni.

V. PaboTra ¢ H3JaHHSIMH, BKJIKOYCHHbBIMH B (I)elle[)ﬂ.ﬂbﬂblﬁ CIIHUCOK OKCTPEMHUCTCKHUX
MATepHAaJIOB.

22. Cneauth 3a oOHOBJIeHUEM DenepabHOrO CIUCKa IKCTPEMHUCTCKHUX MaTepUAIOB.
23.IlpoBoauTh cBepKy OubinoreyHoro ¢(oHZAa ¢ U3JAHUAMM, BKIIOUCHHBIMH B
denepanpHBI CIUCOK SKCTPEMUCTCKUX MaTEPHAJIOB.

24. He gomyckaTh NMpU KOMIUIEKTOBAaHUU (DOHIA IIKOJIBHON OMOIMOTEKM MaTephalioB
SKCTPEMUCTCKON HallpaBICHHOCTH.

V1. Ynpasaenue. llITaTsl.

25. Ynpasienue OUOIMOTEKOH OCYILECTBIACTCA B COOTBCTCTBUU C 3aKOHOMATEIBCTBOM
Poccuitckoit  @enepanmu.  cyobektoB  Poccmifckoit  Dexepaumu W yCTaBOM
0011e00pa3zoBaATENBHOIO YUPEIKIACHHUS.

26. OO0uee pyKOBOACTBO MAEATEIBHOCTBIO OMOIMOTEKH OCYLICCTBISCT PYKOBOIUTEb
00111e00pa3z0BaTEIBLHOTO YUPEKACHHUS.

27. PykosoacTBO  OMOJMOTEKOW  OCYLIECTBISIET — 3aBedyroluuil  OMOAMOTEKOM
(6ubnuorekaps), KOTOPBI HECET OTBETCTBEHHOCTb B IIpejiesiax CBOCH KOMICTEHIIMH
mepen  oOUIECTBOM -~ M pyKopoauTesneM — o0wieo0pa3oBaTeLHOrO  VUPEIKACHHS,
00y4alolUMUCS, WX POTUTEIAMH (MHBIMU  3aKOHHBIMH  IPEJICTABUTE/SIMH) 32
OpraHu3aldi0 ¥  pe3yibTaThl JEATeIbHOCTH OMOJIMOTEKH B  COOTBETCTBUM  C
(GYHKIMOHAIBHBIMI  OOSI3@HHOCTSIMH,  MPEIYCMOTPEHHBIMU  KBaJIM(pHUKALMOHHBIMH
TpeOOBaHUSAMU, TPYIOBBIM JOTOBOPOM M YCTaBOM 0011€00pa30BaTE/IbHOIO yUPEIKACHHS.

3



28. 3aBepyrouui OuOnuorekoir (OuMOJMOTEKaph) HA3ZHAYACTCs  PYKOBOAUTENIEM
0011e00pa30BaTEIBHOTO YUPEKACHUS, MOMKET SIBJISATHCS WIEHOM I€Aarorn4eckoro
KO/JIEKTUBA U BXOOUTh B COCTaB IEJAaroruuyeckoro copera o01ieo0pa3oBaTeIbHOrO
YUpEeKIACHUS.

29. Meroauyeckoe CONPOBOXKIEHUE JEATENbHOCTH OuOnnorekn obecnednBaeT
crienranuet (MeToUCT) Mo yueOHBIM (GOHTaM M IIKOJBHBIM OHOIMOTEKaM opraHa
ylpaBiaeHUs: 00pa3OBAHMEM, YUPEKACHMsSI CUCTEMbl [1E€PEIOJANOTOBKM M IOBBILICHUS
KBAIU(UKALNN, PETHOHAIBHOTO UH()OPMAIMOHHOTO IEHTpA.

30. 3aBeayrommit  OuOnunorexkoil (OubamoTekaph) paspadaTbiBACT W MPEACTABISIET
PYKOBOAUTEIO 0011e00pa3oBaTeIbHOIO YUPEKACHUsT Ha YTBEPIKACHHE CJCAYIOLIUE
JTIOKVMEHTBI: ' ‘

a) [osioykeHue o OMOIUOTEKE, MpaBuiIa MOIb30BaAHUs OUOIMOTCKOM;]

0) CTpyKTypy M LITaTHOE pacrucaHue OUOIMOTEKH, KOTOpbie pa3padaThIBalOTCs Ha
OCHOBE  ©cObeMOB  paboT,  OMNpeAeseHHBIX  TOJOKEHHeM o  Oubiamoreke
0011e00pa30BaTEILHOIO  YUPEKIACHUS, C HCIOAb30BaHHEM «MeKOoTpacaeBblX HOPM
BPEMEHU Ha IPOLIECCHI, BBINOIHsIEMbIEe B Oubiunorekax (Iloctanosienune MunHucrepersa
1py/da u counanbHoro passutus Poccuiickoit @enepannu ot 3 gpespans 1997r. Nob):
B)IOJIOKEHUE O IUIATHBIX yCIyrax OuOInOTeKH;

I') INIAHOBO-OTYETHYIO JOKYMEHTAIIUIO;

1) TEXHOJIOMMYECKYIO JOKYMEHTAIHUIO.

31. Ilopsanok KOMIUIEKTOBaHMs IuTaTa OMOJMOTEKM OOpA30BATEIbHOIO YUPEikKIACHU
PETIAMEHTUPYETCS YCTaBOM.

32. B nensx obecneyeHUs AMPHepeHUMPOBAHHOM paduThl OHOIHOTEKH MOTYT BBOAUTHCS
JO/UKHOCTH:  3aBEYIOLIMI OTHEIOM (CEeKTOpOM), TJIaBHBIM OuOIMOTEKAph, IIABHBIN
Oudsmorpag, 6udnuorpad, MeauacneluanInucT. ‘
33.Ha pabGory B OHONMOTEKY MNPUHUMAIOTCS JUIA, MMEIOIIHE HEOOXOJAUMYIO
Npo(ecCHOHANTBHYIO MOATOTOBKY, COOTBETCTBYIOLIYIO TpeOOBAaHUSIM KBATH(DUKALIMOHHOI
AAPAKTEPUCTHKH 110 JOJDKHOCTH M IOJYYEHHOM CHEeUaTIbHOCTH, TOJATBEPIKICHHYIO
JOKyMeHTaMu 00 00pa30BaHUU U (WJIK) KBATU(UKALHH.

34. PaGoTHuKM OHMOJIMOTEKM MOTYT OCYIIECTBJIATH IEIAarOrMUeCKyI0 JIesATeTbHOCTS.
CoBmelieHue OUOIMOTEUHO-UHPOPMAMOHHON M TEJArordyeckoil  AesATe/IbHOCTH
OCYILECTBIsIETCS paOOTHUKOM OUOIMOTEKH TOJIBKO HA JOOPOBOIBHON OCHOBE.
35.TpynoBele OTHOLIEHUS pabOTHUKOB OMOIMOTEKM W 00HIC00pa30BaATEILHOTO
YUPEKIACHUS. PETYJIUPYIOTCS TPYLOBBIM JOTMOBOPOM, YCJOBHSI KOTOPOIO HE JOJIZKHBbI
NPOTUBOPEUUTD 3aKOHOATENbCTBY Poccuiickoit @enepauuu o Tpyzie.

VII. IIpaBa n o0si3aHHOCTH PAa0OTHHKOB OHOJIHOTEKH

206. PaboTHukn 0110, 1110TEKH UMEIOT MPaBo: :

a) CaMOCTOATEJIbHO BBIOMpaTh (OpPMBI, CpeAacTBa W METOABbl  OMOIMOTEUYHO-
MH(GOPMALMOHHOT0 00CIy)KUBaHUsI 00pa30BaATEIBHOIO U BOCIIUTATEILHOTO MPOLECCOB B
COOTBETCTBUHU C LC/SIMH M 3aJlayaMK, YKa3aHHBIMH B ycTaBe 001eo0pa3soBaTebHOrO
YUPEIKIAEHUS U TOJ0KEHUH 0 OUOIMoTEKE 001e00pa30BATEILHOIO YUPEKIACHUS;

0) MPOBOIUTH B YCTAHOBIEHHOM TOpSAKE (aKyJIbTATUBHBIE 3aHITHS, YPOKU U KPYIKKU
O1OIMOTEYHO-OMOIUOrpaPUUECKUX 3HAHUN U UHPOPMUALIMOHHON KYIILTYpbl;

B) OIIPEJENISITh ICTOYHUKU KOMIUIEKTOBAHUS HHPOPMAIMOHHBIX PECYPCOB;

I') U3BIMaTh U PEaIU30BBIBATH JOKYMEHTHI U3 ()OHIOB B COOTBETCTBUU C MHCTPYKIHUEH 1O
yueTy 6ubnunoreunoro hoHzaa;



1) ompeieniTh B COOTBETCTBMM € IIPaBUIaMU  TOJIb30BaHus — OHOIMOTEKOH
001eo6pazoBaTeaIbHOTO yUpeKIACHU, YTBEPIKACHHBIMU PYKOBOAUTEIEM
00111e00pa30BaTEIbHOTO YUPEIKAEHHUS, U 110 COTIACOBAHUIO ¢ POAUTEIBCKUM KOMUTETOM
WM TOMEeYUTETBCKAM COBETOM BBl U pa3Mepbl KOMITEHCALMH yuepOa. HAHECEHHOTO
[10JIb30BaTEIIMU OUOJIUOTEKY;

¢) BHOCHTH MpPEIJIOKEHHS PYKOBOAUTETIO 00IEOOpa30BATENBHOIO YUPEKACHUS IO
COBEPLIEHCTBOBAHUIO OIUIATBHI TPYAA, B TOM 4MC/IS 114710aBOK. JIOMIAT W MPEMUPOBAHUS
paGOTHUKOB OMOIMOTEKH 3a JOMOJTHUTENbHYIO padOTy, He BXOAALLYIO B KPYT OCHOBHBIX
00s3aHHOCTE paOOTHUKOB OMOIMOTEKH; IO KOMIIEHCALIMOHHBIM ~ MEPOMNPUATHAM,
CBA3AHHBIM C BPCAHBIMHU YCIOBUSAMM Tpyaa (OudinoTedHas [bllb, [PEBLILLICHUE
HOpMaTHBa pabOTHI HA KOMIIBIOTEPE). .

2¢) yuacTBOBATH B VIpaBIeHHEM 0O0IIE00pa3oBaTe/ibHbIM YUPEKACHUEM B MOPAMIKE,
OTIPEIeIIEMOM YCTaBOM 3TOI0 YUPCIKIACHHMS

3)IMETh €KEroJHO OTIYCK 28 KajJeHJapHBIX AHEeH M TOMOJHMTENbHbIN OmaunBaeMbli
OTIYCK B COOTBETCTBUHM C KOJUIGKTHUBHBIM JIOTOBOPOM MEXk1y pabOTHHKAMM M
PYKOBOJACTBOM  00111€00pa30BaTeAbHOIO  YUPEKJACHUST WM MHBIMM - JIOK&JIbHBIMU
HOpPMATUBHBIMU aKTaMHU;

1) OBITh NpPEICTABICHHBIM K pPasIM4YHBIM (OpMaM [MOOLIPEHIS. Harpaiam M 3HaKam
OTJINYHS, TIPEIYCMOTPEHHBIM 151 PAGOTHUKOB 00pa30BaHUs ¥ KyJIbTYPBI;

K) Y4acTBOBAaTh B COOTBETCTBUM C 3aKOHOJATeICTBOM Poccuiickoit denepamu B pabore
OMOIMOTEUHBIX acCOLMALUN WX COK30B.

37. PaboTHUKHM OMOIMOTEKHN 00s3aHBbI:

n) 06ECIeYUTh MONIB30BATENIM BO3MOKHOCTh padOoThl ¢ HHPOPMALMOHHBIMU peCypcaMn
OMOJIMOTEKH;

6) MHGOPMUPOBATH MOJIB30BaTEIEH 0 BUAAX NPEJOCTABIAEMBIX OUOINOTEKON yCIyT:

B) 00€CIeYnTh HAYUHYIO OpraHn3aluio (OHIOB U KaTaloOroB; ‘

r) GopMHUpPOBaATh GOH/IBI B COOTBETCTBHHU C YTBEPAKACHHBIMU (he/IepaibHBIMK MEPEUHAMU
yueOHBIX ~ M3[aHuH, 00pa3oBaTeJIbHBIMH  MpOrpaMMaMu  0011e00pa3oBaTeILHOIO
YUPCIKACHHS,,  MHTepecaMu,  NOTPEOHOCTAMII, 3ampocaMy  BceX  KaTeropui
[1OJIb30BaTeICH;

N)  COBEpLIEHCTBOBATH  MH(POpMANMOHHO-OnOMHorpadpuueckoe U OubIMOTEUHOE
o0cIy’)KMBaHHUE MOJIb30BATENIENH,

e) obecreunBaTh COXPAHHOCTH MCIIOJNIB30BAHMS — HOCUTEJIEH — MHpOpMaLuy, —HX
CIICTEMATH3ALMIO, Pa3MELLEHUE U XpPaHEHHE,

’K) 0becreunBaTh PeKUM paboThl B COOTBETCTBMU ¢ HOTPEOHOCTAMMU [10/1b30BATC/ICH U
paboToii 0011e00pa30BaATENBHOIO YUPEIKICHUS;

3)OTYUTHIBATHCS B YCTaHOBJIEHHOM NopsiJIKe nepen PYKOBOJIUTETIEM
0011e00pa30BaTENIBHOIO YUPEIKACHMS

1) MOBBILIATH KBATH(DUKALHIO.

VIIL IIpaBa 4 06sI3aHHOCTH N0JIb30BaTe/IeH OHOJHOTEKH

38. Iloap3oraTenu OUOIUOTEKHU UMEIOT IIPaBo:

a)[0JTy4aTh MOTHYI0 MHGOPMALMIO O COCTaBe OUOIMOTEUHOrO poH/a, HHPOPMALIMOHHBIX
pecypeax v rnpeocTaBiseMelX OMOIMOTEKOM ycayrax;

0) M0JIb30BATHCA CIIPABOYHO-OUOIHOrpaguUecKiM ammaparom OudIHOTCKY,;

B) MOAydyaTh KOHCYJIBTALMOHHYIO IIOMOLIL B IIOMCKE M BBIOOpPE HCTOYHUKOB
UH(pOpMaLUH;



r) [OMy4aTh BO BPEMEHHOE M0J1b30BaHUE Ha a0OHEMEHTE U B YNTAIBLHOM 3ajl€ NEUATHBIC
3JAHKA, Ay AMOBU3YaIbHBIC JOKYMEHTBI U IPYTHE HCTOTHNKH nHGbOpMaLIN:

1) IpOJJIeBaTh CPOK IOJIB30BAHUS JOKYMEHTAMU;

¢) Tolyuarh TeMaTH4eckue, (axkrorpapuueckue, yTOUHSIIOUHE 1 oubnnorpadguueckue
CIIpaBKU Ha OCHOBE (QoHMa OUOINOTEKHU;

’K) TOJydaThb KOHCYJIBTAlIMOHHYIO —IIOMOIIL B padore ¢ uHbopmauuen Ha
HeTPAJMIMOHHBIX ~ HOCHTENSX — MPU  MMOJB30BAHMM  OJICKTPOHHBIM -~ W HHBIM
000pyIOBaHUEM,

3) y4acTBOBATh B MEPOIPUSITHUSIX, TPOBOAUMBIX OMOIMOTEKOM;

1) MOJIB30BAThCs TUIATHBIMHM YCJIyraMi, TPeIoCTaB/IsieMbIMU OMOIMOTEKONH COTIacHO
ycTaBy 0611€00pa30BaTeIbHOrO ~yupexkaeHus u 1OM0KEHUIO O IUIATHBIX  yCIyTax,
YTBEPsKIEHHOMY PYKOBOIHTEIEM 0011€00pa30oBaTe/IbHOTO YUPEIKACHHUA, ;

k) ofpaumarbes is  paspelieHis KOHQTUKTHEIX — CHTyalui K PYKOBOIMTEIIO
00111e00pa30BaATENIBHOIO YUPEHKICHU.

39. TTonp3oBarean OUOIMOTEKH 00A3aHbI:

a) coOII0aTh MpaBUiIa TOIb30BaHKsA OUOIHOTEKON;

6) GepekHO OTHOCUTHCS K IPOM3BECHUAM MeyaTH (He BRIPbIBATE, HE 3aru0arh CTpaHull,
He 1eJaTh B KHAraX TOAYEPKUBAHUM, TOMETOK), HHbIM JAOKYMSHIAM HAd pas/idiHbIX
HOCUTEISAX, 000pY/10BaHHUIO, MHBEHTAPIO;

B) MOUIEPIKUBATH MOPSIIOK PACCTAHOBKU TOKYMEHTOB B OTKPBITOM AOCTYIIC onbnmnoTeKH,
pacroNOKeHUs: KapTOYeK B KaTanorax 1 KapToTeKkax;

r) MONB30BATHCS IEHHBIMU U CIPAaBOYHBIMU JTOKYMEHTaMH TOJBKO B TIOMCIICHHUH
01O IMOTEKU;

1) yOemuTbes IpU  MOMYYEHHMM JOKYMEHTOB B OTCYTCTBHU AeeKToB, a Inpu
oGHApYKEHHH MPOMHPOPMUPOBAThH 06 3TOM pabOTHHUKA OMOIHOTEKH. OTBETCTBEHHOCTD
3a OGHAPYKEHHBIE J1e(EKThI B C1aBACMBIX JOKYMEHTAX HECeT MOCIC/IHMII [101b30BaTe/b;
€) pacIUChiBAaTBCA B UUTATEIBCKOM (OpMyJsipe 3a Kakabli [OJYYCHHbBII JTOKYMEHT
(ncxmogeHue: odyvarommuecs 1-4 K1accos);

JK) BO3BPAILATH JOKYMEHTBI B OMOIHOTEKY B YCTAHOB/ICHHBIC CPOKIE

3) 3aMeHATh JOKYMEHTHl OMONMOTEKM B Cilydae HUX yTpaThl MM HOpdH MM
PABHOLIEHHBIMH, JI100 KOMIIEHCHPOBATh yiliepd B pasMepe, yCTaHOBICHHOM MpaBhjiaMi
MOJIb30BaHKs OMOIMOTEKOM;

11) TOJHOCTBIO PACCUNUTATHCA ¢ OMOIMOTEKOH 110 HCTEUCHUH CPOKa o0y4eHust Uiu paboThl
B 00111e00pa30BaTEILHOM YUPSIKACHUH.

40. ITopstooK Mob30BaHKA OUOIHOTEKOM:

a) 3amuch oOydarommxcs —00meo0pa3oBaTeIbHOIO  YUpeKACHUA B OubJIMOTEKY
MPOM3BOIMTCA IO CIHCOYHOMY COCTaBy Kiacca B HHAMBHAYAJILHOM  HOPSAKE.
[earorMueckux U MHBIX pabOTHUKOB 001e00pa3soBaTEILHOIO yUpEHACHUA, poauTeei
(MHEIX 3aKOHHBIX NIPEJICTaBUTE/IEN) 00yYatoLIIXCsl — 110 TacopTy:

0) mepeperucTpaLs MoIb30BaTech OUOMMOTERH HPOHSBOANTC CACTOAROL;

B) JOKyMEHTOM, IOATBEPKAAIOIIMM TPABO  IOJb30BAHHS OMOIUOTEKON, ABJSACTCS
yuTaTeabCKuil GopmyIsp;

r)untaTenbCKuil GopMy sIp (QUKCHPYET AaTy BbLIAYM I0JIL30BATE/IO JOKYMCHTOB U3
donga GUGIMOTEKN 1 UX BO3BpAILIEHUS B OHOTHOTEKY.

4 1. Iopstok mosp30BaHIA a00HEMEHTOM:

a) MOJB30BATEM UMEIOT TIPaBo MOIYYUTh Ha JOM M3 MHOIOTOMHBIX u3gaHuil He Oosee
JIByX JIOKYMEHTOB OZHOBPEMEHHO;



0) MaKCHUMaJIbHBIE CPOKH MOJb30BAHUSA JOKYMCHTAMHU!

* yyeGHUKH, yueOHbIe TTOCOONS — y4eOHbIi ro;

* [1ay4HO-TIOMy IApHas. TI03HaBaTeTbHas, Xy10/KeCTBEHHAs uTepatypa — 1 MecslL;

* [epUOIMYECKHUE U3TAHUS, U3JaHUs IOBBILIEHHOIO Clipoca — 1S JAHEH;

B) IOJB30BATEIM MOTYT IPOJUINTH CPOK IOJB30BaHMS JOKYMEHTaMH, €CJIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI JIPYTUX MOJIb30BaTENICH.

42, TlopsiioK MOJIB30BAaHUSA YMTAILHBIM 3aJI0OM:

a) IOKYMEHTBI, peHa3HaYeHHbIe Ul padOoThl B UUTATbHOM 3aJIe, Ha IOM HE BBIIAIOTCH,
0) SHUMKIIONEANH, CIPABOYHMKM, PEAKHE, LCHHBIC I HMCIOLUICCS B ¢IMHCTBCHHOM
SK3EMILIAPE JOKYMEHTBI BBIIAIOTCS TOJIBKO Ul pa0OThl B YUUTATILHOM 3aJI€;

43. Tlopsok paGOTHI ¢ KOMITBIOTEPOM, PACIIOI0KEHHBIM B OHOIHOTEKE:

a) paboTa ¢ KOMITBIOTEPOM YYaCTHHKOB 00pa3zoBaTe/IbHOIO IpoLeccd MPOU3BOJUTCA T10
rpaduKy, YTBEPKACHHOMY PYKOBOAMTEIIEM YUPEKIACHHUS U B IPUCYTCTBUHM COTPYAHUKA
0110 1M0TeKM.

0) paspemaercs paboTa 3a OAHUM [EPCOHATBHLIM KOMIILIOTEPOM He 00llee ABYX YCI0BEK
OJIHOBPEMEHHO;

B) O/IB30BaTeIb MMEET MPAaBO paboTaTh ¢ HETPALMIMOHHBIM HOCHTE[IEM HHpOpMaLnu
T10CJIe TIPEBAPUTENLHOTO TECTUPOBAHUS €r0 pabOTHUKOM OUOIHOTEKH;

r) 1o BCEM BOMpocaM IMoucka HHpopmanun B MurepHere mnosb3oBaTe/lb MA0JIKEH
oOpalaTbess K paboTHHKY OMOJAMOTEKH, 3ampeiiacTes obpaiieHne K pecypcam
WHuTtepHeTa, npeiararolmum oriary,

1) paboTa C KOMIIBIOTEPOM IIPOM3BOAUTCS COTJTACHO YTBEPIKAEHHBIM CAaHUTApHO-
T’MTHEHUYECKUM TPeOOBAHUAM.
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